Private & Confidential

«Client_Postal_Name»
«Client_Address_1»
«Client_Address_2»
Date
Dear «Client_Salutation_Formal»
Salary sacrifice agreement
Further to your request to join the Elizabeth Finn SMART (Save More And Reduce Tax) salary sacrifice arrangement, your basic annual salary will reduce by X% with immediate effect. The monetary reward has been reduced in lieu of an equal increase to the employer contribution to your Personal Pension policy under the Elizabeth Finn Group Stakeholder Pension Scheme. Elizabeth Finn will also contribute 50% of its own National Insurance saving to the Scheme. Should Elizabeth Finn review your notional basic annual salary, your basic salary after sacrifice and the employer pension contribution will change with it based on the percentage of salary you have agreed to sacrifice.

By signing this letter you are confirming your agreement. SMART is an on-going arrangement and, after you have opted-in, you are able to opt-out or change the percentage of salary you sacrifice every year with effect from 01 April. You can immediately opt-out or change the percentage of salary you sacrifice if one of the following lifestyle events occurs:

· pregnancy, adoption or birth of a child;

· marriage, separation, divorce, registration or dissolution of civil partnership;

· redundancy or death of a spouse or partner;

· change in contractual working hours of at least 20%.

Elizabeth Finn will not operate or will stop SMART for your personal pension contributions if this will reduce your earnings below the primary threshold for National Insurance contributions or the National Minimum Wage; or if absence due to sickness leave will cause you to be in receipt of statutory payments.

Please sign both copies, keep one for your own records and return the other copy to HR.

Yours sincerely

David Abas
HR Director

I confirm I agree to the reduction in salary and terms stated.
Signed: ..............................................................          Date: ..............................................................

______________________________________

(print name)

As this agreement constitutes a change to the employee’s contract of employment, we recommend legal advice be sought.

